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[bookmark: _GoBack]Year of the Word Grant Agreement  
Diocese: 
Amount of award: £ 
To accept the grant
You must complete and sign the Grant Acceptance Form below and return one copy to us. This acts as your acceptance of our grant conditions and as your confirmation that the money will be spent for the purposes approved by Bible Society and the Catholic Bishops’ Conference of England and Wales 2020 Year of the Word Planning Team. 

How the grant will be paid
The grant will only be paid on receipt of a signed Grant Acceptance Form within 14 working days. 

Purposes of the grant and timescale
The grant is provided solely for the purposes set out by Bible Society and the Catholic Bishops’ Conference of England and Wales 2020 Year of the Word Planning Team.

Changes to the grant project or your organisation
No changes to the purposes for which the grant is used should be made without our prior written agreement. You must inform us immediately of any proposed change relating to the timescale, the grant expenditure or your organisation (including changes of personnel and authorised signatories). 
You must inform us of any change to the project timescale and this must be agreed by us in writing.

Reporting and monitoring
You should send us a report at the end of December 2020. 
Reports should follow the guidelines issued by the Year of the Word Planning Team. You must also send us a copy of your approved annual report and accounts for each financial year during the period of the grant. 
We may invite a representative of your organisation to attend a meeting of the 2020 Year of the Word Planning Team. 

Records
You should keep accurate and comprehensive financial records of the spending of the grant and submit these with your annual reports. The grant should also be specifically acknowledged within your annual accounts for the years in which it was received and expended. 


Acknowledgement and publicity
We may also use your name and project in our publicity (e.g. The God who Speaks website – godwhospeaks.uk) and in our final evaluation of the whole campaign report, which will be submitted to the Catholic Bishops’ Conference of England and Wales and Bible Society in April 2021.

Circumstances when the grant may be withheld, stopped or repaid
Any part of the grant that is not required for the purpose approved must be refunded to us. 
We also reserve the right to withhold the grant or require repayment if:
· We find that any false information has been supplied deliberately
· The work undertaken is not completed, is not the work for which the grant was approved (and if we have not been informed of and approved these changes), or is of unacceptably poor quality
· Your organisation becomes insolvent or goes into administration, receivership or liquidation, and if the grant has not already been spent on its intended purpose 

Sharing information with other Bodies
We reserve the right to share the information you have provided with relevant parties (such as the Charity Commission) as defined by the trustees where the Trust deems it appropriate. 

Please email your signed grant acceptance form to:
Fleur Dorrell
Catholic Scripture Engagement Manager
Catholic Bishops’ Conference of England and Wales and Bible Society
2020scripturegrants@biblesociety.org.uk



[image: C:\Users\dorrellf\OneDrive - The British and Foreign Bible Society (1)\Logos, Humour & Art Images\Logos\BS Logo A5%20primary.png]
[image: ]




Year of the Word Grant Acceptance Form

Diocese: 
Project title: 
Amount of Grant: £ 
The undersigned certify that they are duly elected and authorised officers of the diocese named above and that they are authorised to accept this grant on behalf of the organisation or diocese.
On behalf of the diocese, we agree to observe all of the terms and conditions placed on this grant.

Bank details are required to be submitted on Headed Paper to accompany this document.

ACCEPTED AND AGREED BY:

	
______________________________
Project Lead 
(Name/Signature/Date)





____________________________
Diocesan Board Treasurer 
(Name/Signature/Date)

	
______________________________
Oldi Moravia, 
Director, Bible Society 
(Signature/Date)




_____________________________
Lisa Savory, 
Financial Controller, Bible Society
(Signature & Date)
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