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Catholic Olympics Co-ordinator
An initiative of the Catholic Bishops Conference of England and Wales

Accountable to:

The Chair of the Catholic 2012 Committee for policy matters and the development and delivery of the work programme of the 2012 Committee. For all other matters including management of resources such as personnel, finance, legal, property, administration compliance, the post is accountable to the General Secretary of the Bishops’ Conference of England and Wales (CBCEW).

About the Catholic 2012 Committee:
The contribution of the Catholic Church to the 2012 Games will be in line with previous Olympic Games and other international sporting events such as the World Cup, Winter Olympics. 

The Aims of the Catholic 2012 Committee is to oversee the provision of services to the Games on behalf of the Catholic community in the following areas:

1. Evangelisation - through prayer, service and witnessing to God’s Word 

2. Catholic Chaplaincy - to the participants in the Games 

3. Hospitality - Volunteers; Visitors to the Games; Young People; Families of Athletes 

4. Volunteers from the Catholic Community - recruitment and training

5. Engagement with Cultural Olympiad - organisation of cultural and sporting events

6. Youth Legacy - establishment of the John Paul Foundation for Sport

The post holder is the Executive Officer of the Catholic 2012 Committee.

Role Purpose of the Catholic Olympics Co-Ordinator:
To provide co-ordination and leadership on behalf of the Catholic Church in England and Wales by enthusing and engaging the Catholic community of England and Wales to make a significant contribution to the 2012 Olympic and Paralympics Games and to build a legacy of sport and faith in our parishes, schools and colleges as taught by Pope John Paul II.  

Location:
Anchor House, 81 Barking Road, Canning Town, London E16 3HB 

Job Description
Key Tasks and Responsibilities:

1. To deliver the six Aims of the Catholic 2012 Committee.

2. Develop policy by identifying, reviewing and collating examples of good practice in ‘grassroots’ sports projects and activities in the Catholic Church between 2009 and 2012 in order that ‘Church and sport’ continues beyond 2012.  

3. To service the relevant Working Groups of the Catholic 2012 Committee in regards to the Aims of the Committee as stated.
 Accountability:

· To the Catholic Bishops Conference of England and Wales but relating most immediately to the Catholic 2012 Committee and the Vicar General of the Brentwood Diocese.

· Provide regular reports to, and communication with, the Catholic 2012 Committee.

· An evaluation project is required at the mid-way point of two years.  

Stakeholder Relationships:
In addition to the above the post holder will liaise with:

· The Churches 2012 Initiative “More Than Gold” through: The Executive Team; and the Programme Teams.

· Pontifical Council for the Laity – Sports Office, Vatican City

· Catholic Bishops Conference of Scotland re Commonwealth Games

· Other Faith groups

· The Olympic Delivery Authority (ODA)

· The  London Organising Committee of the Olympic Games  (LOCOG) 

· The Department of  Culture, Media and Sport (DCMS) 

· The Mayor of London

Person Specification
Knowledge and experience

a. This is a high profile position in the Catholic Church that will involve a range of skills and gifts. Evangelisation is the first of the six aims of the Catholic 2012 Committee and therefore the person appointed will be a committed Catholic.

b. A degree or equivalent level qualification that can be shown to be relevant to the post.
c. Substantial experience of working in a sport, Catholic Church environment or relevant occupation.

d. Demonstrable understanding and working knowledge of UK sport structures.

e. A good working knowledge of Sports Development.  

f. Demonstrable experience of working in partnership with a range of organisations in the development of projects. 

g. You will have proven experience in the day to day administration of managing and coordinating projects to a deadline. 

h. You will have some experience of sport and / or event management.  

i. You will be able to manage budgets and have some experience of fund raising. 

j. The candidate should have a good experience of public speaking.

k. Competent in use of Information Technology including Microsoft Office.

l. Knowledge of the Olympic Movement and of the ideals it promotes and an understanding of how these can be harnessed for the aims Catholic Church.

m. Experience of playing sport at a competitive level. 

Skills and competencies

a. Good interpersonal skills and sound qualities of judgment and reasoning - You will be a good communicator able to build relationships with statutory bodies major denominations Church groups, people of other faiths and have experience of working with the media. 

b. Demonstrable oral and written presentation skills (particularly in relation to report writing) - You will have effective communication skills (including verbal skill, presentations and written communication).  

c. You will have excellent organisation skills and an ability to build relationships, inspire engagement and mobilise a diverse group of stakeholders. 

d. This is a new post so you will need to be a person of initiative and drive in order to set up the necessary systems to deliver the six aims of the Catholic 2012 Committee.  

e. You will have a passion for and an ability to inspire the Catholic community to engage with sport.  

f. You will have a strong commitment to work closely with and to promote the ecumenical, social and spiritual aims of the Churches 2012 initiative “More Than Gold”.    

Terms & Conditions
· The employer is the Catholic Bishops’ Conference of England and Wales – the Catholic Trust for England & Wales (CaTEW) is a registered charity No 1097482.

· The place of work is Anchor House, 81 Barking Road, Canning Town, London E16 3HB. 

· This is a grade 2 post at a starting salary is £35,929. Salary will be reviewed annually.

· This is a fixed term full-time contract until 31st December 2012 with a six months probationary review period.

· The hours of work are 35 hours per week. Flexibly worked, mainly office hours but some time spent during evening and weekends.

· Occasional travel in the UK as required.

· There is a Catholic Trust for England & Wales (CaTEW) pension scheme. This is a personal pension plan. CaTEW will match contributions up to a maximum of 6% of salary. There is a death in service which is three times basic salary.
· Annual holiday is 25 days (5 of which are to be taken over the Christmas holiday) plus public holidays.
· Expenses and subsistence allowances are in accordance with current CaTEW scales which follow Inland Revenue no liability guidelines.
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